
 
 

Council Request Update 
October 26, 2017 

 
 
 
Council Request: 17-152 
Requested by: Mayor Jefferson 
Request: What can the City do about a dead tree at 4335 S. Clarkson Street?  
Assigned to: Police Department 
Response: Please see the response provided by Deputy Chief Sam Watson. 
 
Council Request: 17-158 
Requested by: Mayor Jefferson 
Request: Confirmation of street sweeping schedule 
Assigned to: Public Works 
Response: Please see the response provided by Right-of-Way Services Manager Larry 
Nimmo. 
 
Council Request: 17-159 
Requested by: Councilmember Russell 
Request: Police and Code Calls at 4900 S. Federal Blvd. “AMF”  
Assigned to: Police Department 
Response: Please see the response provided by Code Enforcement Supervisor David Lewis 
 
Council Request: 17-174 
Requested by: Mayor Jefferson 
Request: Process to add a street light 
Assigned to: Public Works 
Response: Please see the response provided by Right-of-Way Services Manager Larry 
Nimmo. 
 
Council Request: 17-179 
Requested by: Councilmember Barrentine 
Request: Request to see the City’s CORA Policy 
Assigned to: City Clerk 
Response: Please see the response provided by City Clerk Stephanie Carlile. 
 
Council Request: 17-180 
Requested by: Councilmember Barrentine 
Request: Analysis of the 2004 Sewer Enterprise loan agreement and reserve requirements 
Assigned to: Finance 
Response: Please see the response provided by Director of Finance and Administrative 
Services Kathy Rinkel.  
 
 
 
 
 
 
 
 



 
 
 
TO:   Deputy Chief Sam Watson 
 
FROM:  Code Enforcement Supervisor David Lewis  
 
DATE:  September 20th, 2017 
 
SUBJECT:  Council Request Mayor Jefferson 
 
 
CR17-152 
Requested by: Mayor Jefferson: There is a dead tree at 4335 S. Clarkson Street on 
private property that is causing issues with a neighboring property. What can the 
City do about this situation?  
Assigned to: Police Department/Code Enforcement 
___________________________________________________________________ 
 
The City may take action in regards to dead or unhealthy trees by way of Notice of 
Violation as outlined within the Englewood Municipal Code. Below, is an example of 
a Tree Notice of Violation. The Property Owner will have 45 days for voluntary 
compliance as set forth in the EMC. If the Property Owner is not in compliance after 
the 45 day posting a summons will be issued into Municipal Court. Historically, the 
City will not abate a tree unless it poses a “Health or Safety” risk.  

 
Notice and Order 

 
 
To Property Owner:  Name 
 
Owner/Occupant:  Address of Violation 
 
Recently, I noticed tree(s) or plants on your property which appear to be either dead or 
dying and which constitute a danger to the public safety, health and welfare.  This is in 
violation of E.M.C. 11-5-8 (A) Prohibited Acts, Conditions.  In addition, these trees or 
plants may be harboring disease or insects, which could be spread throughout the 
neighborhood. 
 
 
The City does not make final determinations on the condition of trees or shrubs.  It is your 
responsibility to have this determination made by an Englewood licensed arborist and to 
take one of the following steps: 
 

 If the tree(s) or plants are determined to be dead or otherwise unsalvageable, the tree(s) or 
plants must be removed by Date 

(OR) 



   

 

 

 

 If the tree(s) or plants are determined to be healthy, but in need of professional care, you will 
need to arrange for the necessary care and call me at, Phone Number, by Date, with the 
name of the arborist who made the determination.  Once you have obtained the necessary 
care, and the tree(s) or plants have responded favorably, the case will be closed. 

 
If you fail to take one of the above two steps by Date, the City shall remedy the condition or 
contract with others for such purpose and charge the cost, plus 15% for administrative fees, 
to the person to whom the order is directed.  The person remedying a condition under a 
contract made hereunder shall be authorized to enter the premises for that purpose.  Failure 
to comply constitutes a Municipal Court violation for which the violator may be cited and 
summoned into Municipal Court under 11-5-6 (D) of the Englewood Municipal Code. 
 
Any person to whom this order is directed may appeal, in writing, to the City within seventy-
two (72) hours of the service of such an order pursuant to 11-5-6(C).     
 
If you have any questions about this Notice and Order, or if you are unable to take the 
specified action(s) within the specified period of time, please contact me at, 303.762.0000, 
to request an extension. 
 
Ordered by: Officer Name           Date: Issue Date 

 
 
 
 
 
 
 



 
 
 
 
TO: Mayor Jefferson and City Council 
 
THROUGH: Eric A. Keck, City Manager 
 
THROUGH: Dave Henderson, Director of Public Works  
 
FROM: Larry Nimmo, Right-of-Way Services Manager 
 
DATE: October 19, 2017 
 
SUBJECT:    CONFIRMATION OF STREET SWEEPING SCHEDULE 
     CR 17-158 
 
 
 
 
 
Mayor Jefferson requested confirmation that street sweeping is done on the same day as garbage 
pickup on South Ogden Street.  
 
During the 2018 Budget discussions, staff presented City Council with the necessary requirements for 
the development of a street sweeping schedule.  City Council’s response to staff clearly stated that 
though a street sweeping schedule would be nice, it is not a necessity at this time.  Without the 
fulfilment of the outlined requirements, it is impossible to schedule street sweeping on Ogden the same 
day as trash pickup. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
TO:   Deputy Chief Sam Watson  
 
FROM:  Code Enforcement Supervisor David Lewis  
 
DATE:  October 2nd, 2017 
 
SUBJECT:  Council Request 17-159 
 
 
CR17-159 
Requested by: Council Member Rita Russell 
Request for Police and Code Calls at 4900 S Federal Blvd “AMF”  
Assigned to: Police Department / Code Enforcement  
___________________________________________________________________ 
 
Code Enforcement has been working with the AMF bowling Center on a variety of 
complaints. The biggest contributing factor is that the business is being victimized by 
transients setting up small camps out of the view from the public right of way. AMF 
management has been very receptive to Code and the Police partnership and will 
frequently clean up illegal dumping when asked however, this is an ongoing concern 
of the business. 
 
Code Officers will inspect the property this week for any violations. 
 
Below, is a list of calls from Code and Police for the last 3 years, as you will see, 
many of the activities are proactive business checks and extra patrols made by 
Patrol Officers:  
 
DATE TYPE OF CALL  
2/18/2017 12:39 ACCIDENT-HIT AND RUN 
9/21/2017 18:05 ACCIDENT-PROPERTY 
7/21/2015 4:08 ALARM NOTIFICATION 
4/11/2015 4:49 ALARM-AUDIBLE 
5/9/2015 4:28 ALARM-AUDIBLE 
8/4/2015 3:31 ALARM-AUDIBLE 
5/15/2016 6:50 ALARM-AUDIBLE 
12/27/2016 2:55 ALARM-AUDIBLE 
10/14/2015 20:11 ALARM-CANCEL 
8/9/2016 18:32 ALARM-CANCEL 
1/15/2015 15:07 ANIMAL CALL 
1/5/2016 8:09 ANIMAL CALL 
6/8/2015 21:53 ASSAULT 



   

 

 

4/15/2017 11:39 ASSIST OTHER AGENCY 
9/14/2017 12:29 ASSIST OTHER AGENCY 
10/22/2015 5:40 BURGLARY 
1/10/2015 19:59 BUSINESS CHECK 
2/18/2015 19:33 BUSINESS CHECK 
6/17/2015 20:13 BUSINESS CHECK 
12/8/2015 22:27 BUSINESS CHECK 
1/17/2016 17:10 BUSINESS CHECK 
6/3/2017 21:01 BUSINESS CHECK 
6/4/2015 11:03 CHILD ABUSE/NEGLECT 
2/6/2017 8:22 CODE VIOLATION 
9/12/2017 14:50 CODE VIOLATION 
9/14/2017 12:18 CODE VIOLATION 
9/14/2017 13:31 CODE VIOLATION 
10/4/2015 17:14 CRIMINAL MISCHIEF 
11/18/2016 22:03 DISTURBANCE/FIGHT 
4/17/2017 22:57 DISTURBANCE/FIGHT 
7/27/2015 21:44 DOMESTIC 
2/2/2015 19:01 DRIVING UNDER INFLUENCE 
3/5/2015 22:52 EXTRA PATROL 
10/23/2015 20:01 EXTRA PATROL 
10/26/2015 16:51 EXTRA PATROL 
10/31/2015 21:00 EXTRA PATROL 
12/11/2015 18:50 EXTRA PATROL 
12/26/2015 19:25 EXTRA PATROL 
1/6/2016 20:38 EXTRA PATROL 
3/6/2016 22:24 EXTRA PATROL 
7/15/2016 21:46 EXTRA PATROL 
8/27/2016 13:38 EXTRA PATROL 
8/27/2016 14:03 EXTRA PATROL 
9/21/2016 15:05 EXTRA PATROL 
11/19/2016 10:17 EXTRA PATROL 
1/8/2017 18:33 EXTRA PATROL 
1/18/2017 0:35 EXTRA PATROL 
1/21/2017 18:42 EXTRA PATROL 
3/27/2017 19:54 EXTRA PATROL 
5/20/2017 18:30 EXTRA PATROL 
8/21/2017 20:09 EXTRA PATROL 
9/10/2017 16:11 EXTRA PATROL 
3/1/2015 20:06 INTOXICATION 
4/28/2016 21:17 INTOXICATION 
12/11/2016 19:22 INTOXICATION 
8/3/2015 21:16 INVESTIGATION FOLLOWUP 
10/11/2015 17:05 INVESTIGATION FOLLOWUP 



   

 

 

10/13/2015 16:54 INVESTIGATION FOLLOWUP 
10/15/2015 8:11 INVESTIGATION FOLLOWUP 
10/17/2015 15:38 INVESTIGATION FOLLOWUP 
10/26/2015 13:51 INVESTIGATION FOLLOWUP 
1/11/2017 16:44 INVESTIGATION FOLLOWUP 
8/28/2017 9:06 INVESTIGATION FOLLOWUP 
12/2/2015 12:49 MEDICAL ASSIST 
6/28/2016 17:27 MEDICAL ASSIST 
4/15/2017 11:36 MEDICAL ASSIST 
7/22/2017 21:57 MEDICAL ASSIST 
1/8/2015 23:24 MOTOR VEHICLE THEFT 
1/9/2015 11:09 MOTOR VEHICLE THEFT 
1/16/2016 0:32 MOTOR VEHICLE THEFT 
1/3/2017 16:09 MOTOR VEHICLE THEFT 
1/30/2016 10:10 PARKING VIOLATION 
7/21/2015 20:20 PEDESTRIAN STOP 
3/6/2016 22:16 PEDESTRIAN STOP 
3/16/2016 1:49 PEDESTRIAN STOP 
5/31/2016 0:24 PEDESTRIAN STOP 

2/23/2016 1:23 
RECOVERED STOLEN 
VEHICLE RECOVERED 

5/9/2016 18:03 VEHICLE RECOVERED  
7/17/2015 15:35 SEXUAL ASSAULT (ADULT) 
3/16/2015 1:46 SUSPICIOUS 
4/4/2015 17:16 SUSPICIOUS 
6/7/2015 20:33 SUSPICIOUS 
2/14/2016 4:41 SUSPICIOUS 
3/2/2016 11:14 SUSPICIOUS 
3/2/2016 11:42 SUSPICIOUS 
8/8/2016 18:20 SUSPICIOUS 
12/19/2016 8:09 SUSPICIOUS 
2/17/2017 11:14 SUSPICIOUS 
2/17/2017 11:59 SUSPICIOUS 
6/1/2017 8:08 SUSPICIOUS 
6/15/2017 20:26 SUSPICIOUS 
7/8/2017 8:59 SUSPICIOUS 
9/10/2017 1:47 SUSPICIOUS 
10/1/2017 13:32 SUSPICIOUS 
1/8/2015 21:08 THEFT 
7/31/2015 21:32 THEFT 
10/21/2015 12:46 THEFT 
11/7/2015 13:02 THEFT 
8/21/2017 13:30 THEFT 

10/11/2015 15:58 
THEFT FROM MOTOR 
VEHICLE 



   

 

 

1/3/2017 16:00 
THEFT FROM MOTOR 
VEHICLE 

6/12/2017 11:02 TOWED VEHICLE 
8/22/2017 13:24 TOWED VEHICLE 
1/22/2015 21:22 TRAFFIC 
1/30/2015 14:40 TRAFFIC 
5/11/2015 23:58 TRAFFIC 
7/17/2015 1:21 TRAFFIC 
3/5/2016 23:31 TRAFFIC 
3/6/2016 22:20 TRAFFIC 
4/10/2016 0:41 TRAFFIC 
12/27/2016 17:08 TRAFFIC 
2/22/2017 17:44 TRESPASSING 
1/24/2015 19:43 UNWANTED SUBJECT 
6/1/2015 22:17 UNWANTED SUBJECT 
10/31/2015 15:26 UNWANTED SUBJECT 
11/18/2016 19:05 UNWANTED SUBJECT 
11/22/2016 12:12 UNWANTED SUBJECT 
2/19/2017 1:29 UNWANTED SUBJECT 
4/12/2016 4:54 WELFARE CHECK 
5/19/2016 23:01 WELFARE CHECK 
6/2/2016 23:01 WELFARE CHECK 
8/7/2016 19:12 WELFARE CHECK 
4/15/2017 7:50 WELFARE CHECK 

 
 

 



 
 
 
 
TO: Mayor Jefferson and City Council 
 
THROUGH: Eric A. Keck, City Manager 
 
THROUGH: Dave Henderson, Director of Public Works  
 
FROM: Larry Nimmo, Right-of-Way Services Manager 
 
DATE: October 19, 2017 
 
SUBJECT:    PROCESS TO ADD A STREET LIGHT 
     COUNCIL REQUEST 17-174 
 
 
 
 
 
Mayor Jefferson requested information on adding a street light in the City, specifically the Mayor 
received a request for a light at the 2100 block of West Harvard.   
 
Staff has reviewed the request for the addition of a streetlight in the 2100 Block of West Harvard, and 
found the current lighting in consistent with the standard established in this area of the City.  Per the 
attached map, the typical configuration for streetlights in this area, (Vassar, Hillside, Harvard, and Baker) 
include both intersections, (Tejon and Zuni), and one somewhere in the middle of the block.  The map 
provides information on the approximate location of each of these mid-block lights.  The current 
location at 2268 W Harvard meets this standard. 
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City of Englewood 

 
Open Records Request Policy 

 
 
The City Clerk is the “official custodian” of all City Records, with the exception of Criminal Justice Records. 
 
The City Clerk or Deputy City Clerk will certify records. 
 
Each department is the “designated custodian” of records in their “personal custody and control”. 
 
If a department or Council member receives an Open Records Request, it is the responsibility of the individual 
department or Council member to comply.  These may be forwarded to the City Clerk for certification, if necessary. 
 
If you have a question as to whether a record falls under the Open Records Act, contact the City Attorney’s Office. 
 
If it appears that the request is for purposes of solicitation, contact the City Attorney’s Office for assistance in 
responding, as this is an exception to the Open Records Act for criminal justice records.  (CRS § 24-72-305.5) 
 
The City of Englewood must respond to Open Records Requests within three working days or, in the case of 
extenuating circumstances, the response period may be extended by seven working days. 
 
The day the request is received does not count as a day, neither do weekends nor City of Englewood recognized 
holidays. 
 
CRS § 24-72-203 (3) (b) - “The date and hour set for the inspection of records not readily available at the time of the 
request shall be within a reasonable time after the request.  As used in the subsection (3), a “reasonable time” shall be 
presumed to be three working days or less.  Such period may be extended if extenuating circumstances exist.  
However, such period of extension shall not exceed seven working days.” 
 
A finding of extenuating circumstances shall be made in writing by the “designated custodian” and shall be provided to 
the person making the request within the three-day period.  Refer to the Statutes to determine if extenuating 
circumstances apply. 
 
Open Records research fee: $25.00 per hour, after the first hour.  Black & white copy fee: 10 cents per page.  Color 
copy fee: 35 cents per page.  Total copy charges of $5.00 and under will be waived.  A page is considered one side.  
These fees are for “standard pages”.  CRS § 24-72-205 (5) (a) states that if the record is in a format other than a 
standard page, the fee cannot exceed the actual cost of providing the record.  CD/DVD: $5.00 EACH.  Staff will 
provide an estimate of the cost of research time and the cost of copies involved and a 50% deposit will be required 
prior to processing the request. 
 
A modification of the request is considered a new request. 
 
When responding to Open Records Requests, redact (remove/black out) all confidential information, e.g. signatures, 
date of birth, e-mail addresses provided to the City of Englewood, on the copies that you release.  Make sure your 
original copies retain the confidential information.  You may attach a note to the records request stating that the 
confidential information has been redacted in an effort to comply with laws established to protect personal identifying 
information.  
 
The City of Englewood will not proceed with a new Open Records Request unless full payment has been received for 
all previous Open Records Requests. 
 
The attached request form is an example of a method you may use to document the request.  If you choose to use the 
form, you may amend it. 
 
 
   ___/s/ Loucrishia A. Ellis____________________________________July 8, 2009___ 
   Loucrishia A. Ellis, City Clerk      Date 
 
 
Finance/City Clerk/Open Records Requests/Open Records Policy 2009 
Original Policy adopted August 23, 2006; last Amendment July 8, 2009 



 
 

 

 
 
Response to Council Request 17-180 
 
 
 
To:    City Council 
 
From:    Kathleen Rinkel, Director of Finance and Administrative Services 
 
Date:  August 23, 2017 
 
Subject: Analysis of the 2004 Sewer Enterprise loan agreement (to fund LEWWTP capital 

improvements) and reserve requirements  
 
 
In the October 16, 2017, regular City Council meeting during the 2nd reading of the 2018 Budget 
Ordinance, the 2004 loan agreement between the ‘Colorado Water Resources and the Power 
Development Authority and the City of Englewood, CO, acting by and through its Sewer Utility 
Enterprise’ was referenced (see attached).  The issue raised was that in leveraging the Sewer 
Utility Enterprise’s Fund balance to cover the City’s anticipated portion of the LEWWTP BioGas 
project, the Enterprise was in violation of the Fund Balance reserve requirement of the loan 
agreement. 
 
In the document, four reserve-type funds are identified and have been summarized below: 
 
Debt Reserve Fund – initially mentioned on page 11 of the loan agreement and then referenced 
throughout the document.  This is a separate account the City creates for each bond/loan 
issuance into which revenue received from taxes or rates is deposited and from which the 
bond/loan payment is made. (internal accounting) 
 
Debt Service Reserve Fund – initially mentioned on page 19 of the loan agreement.  This is a 
reserve set up at the time bond/loan proceeds are received, which is held by a trustee (typically 
a 3rd party financial institution).  It is used to pay loan/bond payments in case the entity fails to 
make payment. If used, it must be repaid in equal monthly payments over the lesser of 6 
months or the term of the loan. 
 
Rate Stabilization Fund – initially mentioned on page A-2 of the loan agreement.  This is a $5M 
reserve set up at the time bond/loan proceeds are received, which is held by a trustee.  It is 
used to supplement revenue if rates are not sufficient to cover needed expenses.  Must be 
replenished annually if used. 
 
Operations & Maintenance Reserve requirement – initially mentioned on page F-1 of the loan 
agreement.  It is defined as 3 months of Operations and Maintenance expense or $1,250,000, 
whichever is less.  Based on the description of this fund, it could be considered our regular 
reserve or an additional separate reserve the City would set up.  Any draw below minimum 
would need to be repaid over 24 months. 



 
The reserve to which staff believes the Council Member who raised the question was referring 
was the Operations and Maintenance Reserve requirement.  Based on the 2018 Budget, the 
ending balance of the reserve in the Sewer Utility Enterprise is expected to be $1,588,830.  This 
is above the minimum requirement of the loan ($1,250,000).  In reviewing our accounting 
system, we found that at the inception of the loan the City specifically ‘assigned,’ and is still 
holding, the $1,250,000 within the Sewer Utility Reserve specifically for this purpose. 
   
Please let me know if you have any questions. 
 
Sincerely,  
 
 
Kathleen Rinkel, CPA, CMA 
Director of Finance and Administrative Services 
krinkel@englewoodco.gov 
(303) 762-2401  

mailto:krinkel@englewoodco.gov
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